Govt. College for Women, Kulana (Jhajjar)
Lesson Plan
Session 2024-25

Class: B.Com I Semester I Subject: Financial Accounting
Week Unit Topic

July 2024 Unit | Introduction to Accounting, GAAP and AS1
Aug 2024 Unit [ Journalising and Posting

Aug 2024 Unit [ Preparation of Trial Balance

Aug 2024 Unit 11 Capital and Revenue Items

Aug 2024 Unit 11 Reserves and Provisions

Sep 2024 Unit II Depreciation and AS 10

Sep 2024 Unit 11 Depreciation and AS 10

Sep 2024 Assignment, Class test and Doubts of Unit [ & 11

Sep 2024 Unit III Accounting Errors and their rectification
Oct 2024 Unit IIT Final Accounts with Adjustments

Oct 2024 Unit IIT Final Accounts with Adjustments

Oct 2024 Unit IV Computerised Accounting System

Oct 2024 Unit IV Accounting for NPOs

Nov 2024 Assignment, Class test and Doubts of Unit IIT & IV
Nov 2024 Doubts and Discussion of important questions

Class: B.Com I Semester I Subject: Business Communication
Week Unit Topic

July 2024 Unit [ Introduction to Business Communication
Aug 2024 Unit | Introduction to Business Communication
Aug 2024 Unit [ Introduction to Business Communication
Aug 2024 Unit 1T Communication Skills

Aug 2024 Unit 11 Communication Skills

Sep 2024 Unit 1T Communication Skills

Sep 2024 Unit 11 Communication Skills

Sep 2024 Assignment, Class test and Doubts of Unit [ & 11

Sep 2024 Unit III Business Email Writing

Oct 2024 Unit III Business Email Writing

Oct 2024 Unit 11 Business Email Writing

Oct 2024 Unit IV Business Letter Writing

Oct 2024 Unit IV Business Letter Writing

Nov 2024 Assignment, Class test and Doubts of Unit IIT & IV
Nov 2024 Doubts and Discussion of important questions

Punita Malik

Assistant Professor (Commerce)




Govt. College for Women, Kulana (Jhajjar)

Class: B.Com II Semester 111

Lesson Plan

Session 2024-25

Subject: Business Regulatory Framework I

Week Unit Topic

July 2024 Unit [ Indian Contract Act

Aug 2024 Unit | Indian Contract Act

Aug 2024 Unit | Indian Contract Act

Aug 2024 Unit [ Indian Contract Act

Aug 2024 Unit 11 Contingent Contracts

Sep 2024 Unit II Contracts of Indemnity and Guarantee
Sep 2024 Unit 11 Contracts of Indemnity and Guarantee
Sep 2024 Assignment, Class test and Doubts of Unit [ & 11

Sep 2024 Unit III Contract of Bailment and Pledge

Oct 2024 Unit III Contract of Bailment and Pledge

Oct 2024 Unit II1 Contract of Bailment and Pledge

Oct 2024 Unit IV Consumer Protection Act 1986

Oct 2024 Unit IV Consumer Protection Act 1986

Nov 2024 Assignment, Class test and Doubts of Unit III & IV
Nov 2024 Doubts and Discussion of important questions

Class: B.Com II Semester 111

Subject: Basics of Retailing

Week Unit Topic

July 2024 Unit [ Introduction to Retailing

Aug 2024 Unit [ Career Option in Retailing

Aug 2024 Unit | Future of Retailing in India

Aug 2024 Unit II Types of Retailing

Aug 2024 Unit II Wheel of Retailing

Sep 2024 Unit IT Retailing Life Cycle

Sep 2024 Unit II Retailing Models

Sep 2024 Assignment, Class test and Doubts of Unit [ & 11
Sep 2024 Unit III Management of Retailing Operations
Oct 2024 Unit IIT Management of Retailing Operations
Oct 2024 Unit III Strategic Retail Management Process
Oct 2024 Unit IV Retail Planning

Oct 2024 Unit IV Retail Planning

Nov 2024 Assignment, Class test and Doubts of Unit IIT & IV
Nov 2024 Doubts and Discussion of important questions
Punita Malik

Assistant Professor (Commerce)




Govt. College for Women, Kulana (Jhajjar)
Lesson Plan

Session 2024-25

Class: B.Com III Semester V Subject: Accounting for Management
Week Unit Topic

July 2024 Unit [ Management Accounting

Aug 2024 Unit [ Management Accounting

Aug 2024 Unit | Management Accounting

Aug 2024 Unit 1T Analysis and Interpretation of Financial Statements
Aug 2024 Unit II Analysis and Interpretation of Financial Statements
Sep 2024 Unit II Ratio Analysis

Sep 2024 Unit II Ratio Analysis

Sep 2024 Assignment, Class test and Doubts of Unit [ & 11

Sep 2024 Unit 11 Cash Flow Statement

Oct 2024 Unit I Cash Flow Statement

Oct 2024 Unit M1 Cash Flow Statement

Oct 2024 Unit IV Capital Budgeting

Oct 2024 Unit IV Capital Budgeting

Nov 2024 Assignment, Class test and Doubts of Unit III & IV

Nov 2024 Doubts and Discussion of important questions

Subject: Entrepreneurship and Small Scale Business

Week Unit Topic

July 2024 Unit [ Introduction to Entrepreneurship

Aug 2024 Unit [ Introduction to Entrepreneurship

Aug 2024 Unit [ Introduction to Entrepreneurship

Aug 2024 Unit II Opportunity Scouting and Idea Generation

Aug 2024 Unit II Opportunity Scouting and Idea Generation

Sep 2024 Unit 11 Small Scale Business

Sep 2024 Unit II Project Report

Sep 2024 Assignment, Class test and Doubts of Unit [ & 11

Sep 2024 Unit III Business Processes

Oct 2024 Unit 111 Business Growth

Oct 2024 Unit IV Issues in Small Business Marketing

Oct 2024 Unit IV Infrastructure Development, Subsidies & Incentives
Oct 2024 Unit IV Institutional Support to small business development
Nov 2024 Assignment, Class test and Doubts of Unit III & IV

Nov 2024 Doubts and Discussion of important questions

Punita Malik

Assistant Professor (Commerce)




Govt. College for Women, Kulana (Jhajjar)
Lesson Plan

Session 2024-25

Class: B.Com I Semester I1 Subject: Advanced Financial Accounting

Week Unit Topic

Feb 2025 Unit [ Partnership Accounts

Feb 2025 Unit | Partnership Accounts

Feb 2025 Unit | Dissolution of Partnership

Feb 2025 Unit 1T Dissolution of Partnership

Mar 2025 Unit 11 Branch Accounts

Mar 2025 Unit II Branch Accounts

Mar 2025 Unit 11 Departmental Accounts

Apr 2025 Assignment, Class test and Doubts of Unit I & II

Apr 2025 Unit III Hire Purchase and Instalment

Apr 2025 Unit III Hire Purchase and Instalment

Apr 2025 Unit II1 Royalty Accounts

May 2025 Unit IV Computerized Accounting using TALLY
May 2025 Unit IV Computerized Accounting using TALLY
May 2025 Assignment, Class test and Doubts of Unit III & IV

Class: B.Com I Semester 11

Subject: Digital Fluency in Business

Week Unit Topic

Feb 2025 Unit | Data Transmission and Computer Network
Feb 2025 Unit [ Data Transmission and Computer Network
Feb 2025 Unit | Data Transmission and Computer Network
Feb 2025 Unit 11 E-Commerce and E-payment system

Mar 2025 Unit II E-Commerce and E-payment system

Mar 2025 Unit 11 E-Commerce and E-payment system

Mar 2025 Unit II E-Commerce and E-payment system

Apr 2025 Assignment, Class test and Doubts of Unit [ & II

Apr 2025 Unit [ Working with Excel Spreadsheet

Apr 2025 Unit III Working with Excel Spreadsheet

Apr 2025 Unit I Working with Excel Spreadsheet

May 2025 Unit IV Presentation for Business

May 2025 Unit IV Presentation for Business

May 2025 Assignment, Class test and Doubts of Unit III & IV
Punita Malik

Assistant Professor (Commerce)




Govt. College for Women, Kulana (Jhajjar)
Lesson Plan

Session 2024-25

Class: B.Com II Semester IV Subject: Business Regulatory Framework
Week Unit Topic

Jan 2025 Unit [ Indian Partnership Act

Jan 2025 Unit [ Indian Partnership Act

Jan 2025 Unit | Indian Partnership Act

Feb 2025 Unit 1T Dissolution of Firm

Feb 2025 Unit II Dissolution of Firm

Feb 2025 Unit I1 Dissolution of Firm

Feb 2025 Assignment, Class test and Doubts of Unit [ & II
Mar 2025 Unit 11 Negotiable Instruments Act

Mar 2025 Unit 11 Negotiable Instruments Act

Mar 2025 Unit I Negotiable Instruments Act

Apr 2025 Unit IV Sale of Goods Act

Apr 2025 Unit IV Sale of Goods Act

Apr 2025 Assignment, Class test and Doubts of Unit III & IV
Apr 2025 Doubts and Discussion of important questions

Class: B.Com III Semester VI Subject: Financial Management

Week Unit Topic

Jan 2025 Unit [ Nature of Financial Management
Jan 2025 Unit [ Nature of Financial Management
Jan 2025 Unit [ Nature of Financial Management
Feb 2025 Unit 11 Working Capital Management

Feb 2025 Unit II Working Capital Management

Feb 2025 Unit 11 Working Capital Management

Feb 2025 Assignment, Class test and Doubts of Unit I & II
Mar 2025 Unit I Cost of Capital

Mar 2025 Unit 11 Leverage Analysis

Mar 2025 Unit I Leverage Analysis

Apr 2025 Unit [V Capital Structure Theory and Policy
Apr 2025 Unit IV Dividend Theory and Policy

Apr 2025 Assignment, Class test and Doubts of Unit [IT & IV
Apr 2025 Doubts and Discussion of important questions
Punita Malik

Assistant Professor (Commerce)




Govt. College for Women, Kulana (Jhajjar)
Lesson Plan

Session 2024-25
Class: B.Com III Sem VI Subject: Goods & Services Tax and Custom Law

Week Unit Topic

Jan 2025 Unit [ Introduction to GST

Jan 2025 Unit [ Supply under GST

Jan 2025 Unit | Levy, Collection and Exemption in GST
Feb 2025 Unit 1T Place of Supply

Feb 2025 Unit II Time of Supply

Feb 2025 Unit II Input Tax credit

Feb 2025 Assignment, Class test and Doubts of Unit [ & II

Mar 2025 Unit 11 Registration

Mar 2025 Unit 11 Issue of Invoices

Mar 2025 Unit II1 E-way Bill, Payment, return, TDS and TCS
Apr 2025 Unit IV Customs Duty

Apr 2025 Unit IV Export Promotion Scheme

Apr 2025 Assignment, Class test and Doubts of Unit III & IV
Apr 2025 Doubts and Discussion of important questions

Punita Malik

Assistant Professor (Commerce)




Class: B.A. I (2nd Semester)

Govt. College for Women, Kulana (Jhajjar)
Lesson Plan (01 February 2025 to 31 May 2025)

Subject: English

MONTH & WEEK

TOPICS TO BE COVERED

February Ist week

Introduction to the English Essay
Introduction to Francis Bacon

February 2nd week

Reading and explanation of the essay Of
Studies

February 3rd week

Discussion on the possible questions on the
essay Of Studies

February 4th week

Reading and explanation of the essay Of Travel

March 1st Week

Discussion on the possible questions on the
essay Of Travel

March 2nd Week Holi Vacation

March 3rd Week Introduction to Joseph Addison and his essay
Female Orators

March 4th Week Reading and explanation of the essay Female

Orators

April 1st Week

Discussion on the possible questions on the
essay Female Orators

April 2nd Week

Reading and explanation of the essay The Aim
of the Spectator

April 3rd Week

Discussion on the possible questions on The
Aim of the Spectator

April 4th Week

Introduction to Richard Steele and his essay
The Coverley Household

May 1st week

Discussion on the possible questions on The
Coverley Household

May 2nd week Reading and explanation of the essay Of The
Club

May 3rd week Introduction to Charles Lamb and his essay
Dream Children: A Reverie

May 4th week Reading and explanation of the essay The

Praise of Chimney-Sweepers




Govt. College for Women, Kulana (Jhajjar)

Lesson Plan (07 January 2025 to 31 May 2025)

Class: B.A. II (4th Semester) Subject: English

MONTH & WEEK TOPICS TO BE COVERED

January 2nd week Introduction to the Play and Theatrical
Performances and Reading of the play ‘The
Envoy’

January 3rd week Reading of the play ‘The Envoy’

January 4th week Reading of the play ‘The Swan Song’

February 1st week Reading of the play ‘The Swan Song’

February 2nd week Reading of the play ‘Monkey’s Paw’

February 3rd week Reading of the play ‘Monkey’s Paw’

February 4th week Reading of the play ‘Before Breakfast’

March 1st Week Reading of the play ‘Before Breakfast’

March 2nd Week Holi Vacation

March 3rd Week Reading of the Play ‘Sleepwalkers’

March 4th Week Reading of the Play ‘Sleepwalkers’

April 1st Week Grammar

April 2nd Week Grammar

April 3rd Week Grammar

April 4th Week Grammar

May 1st week Revision and Test

May 2nd week Revision of the plays

May 3rd week Possible questions on the plays

May 4th week Revision of Grammar and Test




Class: B.A. III (6th Semester)

Govt. College for Women, Kulana (Jhajjar)

Lesson Plan (07 January 2025 to 31 May 2025)

Subject: English

MONTH & WEEK

TOPICS TO BE COVERED

January 2nd week

Introduction to William Shakespeare and
Reading of the play ‘The Merchant of Venice’

January 3rd week

Reading of the play ‘The Merchant of Venice’

January 4th week

Reading of the play ‘The Merchant of Venice’

February Ist week

Reading of the play ‘The Merchant of Venice’

February 2nd week

Reading of the play ‘The Merchant of Venice’

February 3rd t week

Reading of the play ‘The Merchant of Venice’

February 4th week

Reading of the play ‘The Merchant of Venice’

March 1st Week

Reading of the play ‘The Merchant of Venice’

March 2nd Week Holi Vacation
March 3rd Week Reading of the play ‘The Merchant of Venice’
March 4th Week Reading of the play ‘The Merchant of Venice’

April 1st Week

b

Reading of the play ‘The Merchant of Venice

April 2nd Week

b

Reading of the play ‘The Merchant of Venice

April 3rd Week Reading of the play ‘The Merchant of Venice’
April 4th Week Grammar

May 1st week Grammar

May 2nd week Grammar

March 3rd Week Grammar and Test

May 4th week

Revision




Class: B.A. I (1st Semester)

Govt. College for Women, Kulana (Jhajjar)

Lesson Plan (01 August to 30 November 2024)

Subject: English

MONTH & WEEK

TOPICS TO BE COVERED

August 1st week

Types of Poetry and Related Literary Terms

August 2nd week

Introduction to Geoffrey Chaucer and Reading
of his Prologue

August 3rd week

Reading and explanation of the Prologue

August 4th week

Reading and explanation of the Prologue

September 1st week

Reading and explanation of the Prologue

September 2nd week

Introduction to Edmund Spencer and his
Amoretti

September 3rd t week

Reading and Explanation of the Poem New
Year Forth Looking Out of Janus Gate (IV)

September 4th week

Reading and Explanation of the poem Fayre
Eyes, the Mirrour of My Mazed Heart (VII)

October 1st Week

Reading and Explanation of the poem The
Merry Cuckow, Messenger of Spring (XIX)

October 2nd Week

Introduction to William Shakespeare and
reading of his poem Sonnet 18 (Shall |
Compare Thee to a Summer’s Day?)

October 3rd Week

Reading and Explanation of the poem Sonnet
116 (Let Me Not to the Marriage of True
Minds)

October 4th Week

Reading and Explanation of the poem Sonnet
130 (My Mistress’s Eyes are Nothing Like the
Sun)

November 1st Week

Introduction to John Donne and reading of his
poem The Good Morrow

November 2nd Week

Reading and Explanation of the poem The Sun
Rising

November 31d Week

Reading and Explanation of the poem Batter
My Heart
Test




Govt. College for Women, Kulana (Jhajjar)

Lesson Plan (22 July to 30 November 2024)

Class: B.A. I (3rd Semester)

Subject: English

MONTH & WEEK

TOPICS TO BE COVERED

July 4th week

Introduction and Explanation to Poetic Forms
and Devices

Last 3 days of July & First 3 days of August

Reading of the poem Sonnet XVIII
Grammar

August 2nd week

Reading of the poem Know Then Thyself
Grammar

August 3rd week

Reading of the poem Elegy Written in a
Country Churchyard
Grammar

August 4th week

Reading of the poem The World is too Much
With Us
Grammar

September 1st week

Reading of the poem Ode on a Grecian Urn

September 2nd week Reading of the poem Ode on a Grecian Urn
Grammar

September 3rd week Reading of the poem When You are Old
Grammar

September 4th week Reading of the poem Where the Mind is

Without Fear
Grammar

October 1st Week

Reading of the poem The Bangle Sellers
Grammar

October 2nd Week Reading of the poem Another Woman
Grammar

October 3rd Week Grammar

October 4th Week Diwali Vacation

November 1st Week

Revision

November 2nd Week

Revision and Test

November 3rd Week

Revision

November 4th Week

Revision




Govt. College for Women, Kulana (Jhajjar)

Lesson Plan (22 July to 30 November 2024)

Class: B.A. III (5th Semester)

Subject: English

MONTH & WEEK

TOPICS TO BE COVERED

July 4th week

Introduction to the Novel as a Genre

Last 3 days of July & First 3 days of August

Introduction and reading of the novel
Kanthapura

August 2nd week

Reading of the novel Kanthapura

August 3rd week

Reading of the novel Kanthapura

August 4th week

Reading of the novel Kanthapura

September 1st week

Reading of the novel Kanthapura

September 2nd week Reading of the novel Kanthapura
September 3rd week Reading of the novel Kanthapura
September 4th week Reading of the novel Kanthapura

October 1st Week

Reading of the novel Kanthapura

October 2nd Week

Reading of the novel Kanthapura

October 3rd Week

Grammar

October 4th Week

Diwali Vacation

November 1st Week

Grammar

November 2nd Week

Revision and Test

November 3rd Week

Grammar

November 4th Week

Grammar
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Govt. College for Women, Kulana (JHAJJAR)

Summary of Lesson Plans of College Faculty for Academic Session 20244 2025
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Name of the college: Govt. college for women kulana
Academic Session: 2024-25

Subject: Auditing

Name of Extension lecturer: Pankaj

Class: B.com 6" sem

Month Topic

January Auditing: Meaning,objectives,importance and types of
Auditing. Audit Process: internal control, internal check &
internal audit, audit programmer.

February Audit Procedure : Routine checking, vouching, verification &
valuation of assets & liabilities

March Audit of Public Company : Qualification, Appointment of
company Auditors, their powers, duties and liabilities, Audit of
depreciation and reserves, Divisible profits & dividends

April Audit Report and Investigation Audit Report: Meaning,

objectives, contents and types, Investigation: Meaning, Nature
and objectives




Name of the college: Govt. college for women kulana

Academic Session: 2024-25

Subject: Taxation law Name of Extension lecturer: Pankaj
Class: B.com 6% sem

Month Topic

January Rebate & Relief of Tax, computation of Total income and Tax
liability of individuals, Filling and Filing of return

February Assessment of Hindu Undivided Families, Assessment of Firms
& Association of Persons.

March Income Tax authorities & their powers, procedure for
assessment,Deduction of Tax at Source . Advance payment of
tax

April Recovery & refund of tax, appeals & revision, penalties,

offences & prosecutions




Name of the college: Govt. college for women kulana

Academic Session: 2024-25

Subject: Cost Accounting Name of Extension lecturer: Pankaj
Class: B.com 6% sem

Month Topic

January Process Costing: Meaning, Uses, Preparation of process
account, Treatment of Normal Wastage, Abnormal Wastage,
Abnormal Gain Treatment of opening and closing stock , Joint
Product and By — Product, Main methods of apportionment of
Joint cost.

February Contract Costing: Meaning, main features, preparation of
contract account, Escalation clause; contract near completion,
cost plus contract. Job and batch costing

March Budgetary control : Meaning of budget and budgetary control,
budgetary control as a management tool, limitations of
budgetary control, forecasts and budgets, installation of
budgetary control system, classification of budgets, fixed and
flexible budgeting, performance budgeting, zero based
budgeting and responsibility accounting

April Marginal Costing and Profit planning: Marginal costing,
Absorption costing, Marginal cost, Cost volume Profit analysis,
BEP Analysis, Key factor, BE chart, angle of incidence, concept
of decision- making and steps involved, determination of sales
mix, make or buy Decisions.




Name of the college: Govt. college for women kulana

Academic Session: 2024-25

Subject: Corporate Law Name of Extension lecturer: Pankaj
Class: B.com 4t sem

Month

Topic

January

Depository System —meaning and importance, Types of shares
Allotment of Shares, Transfer and Transmission of shares, ;
Paperless Trading

February

Share capital: - Meaning and forms of capital,Alteration of
share capital, Reduction of share capital, Shareholders and
Members: - Difference between Shareholders and members
Modes of acquiring membership, termination of members

March

Meeting of Company: Essentials of valid meeting, Meetings of
Shareholders: Annual general meeting, Extra-ordinary general
meeting, meetings of board of directors, Proxy Voting, Notice,
Agenda and Minutes of meetings. Directors: Duties, Powers,
Liabilities, Appointment and removal of directors.

April

Winding Up- Meaning Winding up by the Tribunal-Petition for
winding up Voluntary winding up Powers and Duties of
company Liquidator, consequences of winding up




Name of the college: Govt. college for women kulana

Academic Session: 2024-25

Subject: Marketing Management Name of Extension lecturer: Pankaj
Class: B.com 4t sem

Month Topic
January Nature, Scope, Importance of marketing, Marketing concepts:
Traditional and Modern, Market Segmentation:

Concept,Importance and basis of market segmentation

February Consumer Behavior: Nature, Scope, Importance,
Factorsaffecting buyer behavior, Product Planning and
Development,Importance and scope of product Planning in
marketing, Stages of New product development. Product
Lifecycle: Stages of Product life cycle; factors affecting
product life cycle

March Branding and Trademark: - Difference between brand and
trademark; advantages and criticism of branding; types of
branding; Brand Polices and Strategies. Pricing: - Meaning;
Importance, Factors affecting pricing, pricing objectives, Types
of price policy and pricing strategies.

April Advertising: - Concept; Importance and criticism of
advertising; Media of advertising; Evaluating advertising
effectiveness. Sales Promotion: - Importance, Methods,

Functions and Publicity.




Name of the college: Govt. college for women kulana

Academic Session: 2024-25

Subject: Corporate Accounting Name of Extension lecturer: Pankaj
Class: B.com 4t sem

Month Topic

January
Internal reconstruction and external reconstruction

February liquidation of company, Financial reporting for financial
institutions

March Final account of banking company, Accounts of holding
companies

April Revision




Name of the college: Govt. college for women kulana

Academic Session: 2024-25
Subject: Taxation law Name of Extension lecturer: Pankaj

Class: B.com 5% sem

Month Topic

January An introduction and Important Definitions, Agriculture
Income, Residential status and incidence of Tax Liability,
Exempted incomes.

February Income from Salaries, Income from House property
March Profits and Gains from Business or Profession
April Capital Gains, Income from other sources, clubbing of

incomes, set off and carry forward of losse




Subject: Cost Accounting Name of Extension lecturer: Pankaj
Class: B.com 5™ sem

Month Topic

January Cost Accounting : Meaning, Features, Scope, Techniques,
Methods, Objectives, Importance and Limitations. Material
Control: Meaning and objectives of material control, material
purchase procedure, fixation of inventory levels- reorder level,
Minimum level, Maximum level, Danger level. EOQ analysis.

February Labour Cost Control : Importance, methods of time keeping
and Time Booking, Treatment and control of Labour Turnover,
Idle Time, Overtime, Systems of Wage Payment-Time Wage
System, Piece Wage System. Incentive Wage plans — Individual
plans and group plans

March Overheads: Meaning and Types. Collection, Classification;
Allocation, Apportionment and Absorption of Overheads
Main methods

April Unit and output costing : meaning and objectives,cost sheet
meaning, Performa, types preparation of cost sheet
determination of tender price, production account types.
Reconciliation of cost and financial accounts Meaning.
Objectives and procedure.




Name of the college: Govt. college for women kulana

Academic Session: 2024-25

Subject: Financial Market Operations Name of Extension lecturer: Pankaj
Class: B.com 5™ sem

Month Topic

January Money Market: Indian Money Markets Composition
Composition and Structure, Call money market; Recent trends
in Indian money market, Capital Market : Security market- (a)
New Issue Market Secondary market functions and role of
stock exchange listing, Stock exchange — National Stock
Exchange and over the Counter exchangers

February SEBIl:Introduction, Role, Its powers, Objectives, Scope &
Function, Investors Protection:- Grievances concerning stock
exchange and dealings and their removal; grievance cell in
stock exchang

March Functionaries on stock exchanges: Brokers, Sub brokers,
Market makers, Jobbers, Portfolio Consultants, Institutional
Investors, Depository. Financial Services: Merchant Banking
Functions and Roles credit rating

April Role, Policy measures relating to Development Financial
Institution in India. Products & Services offered by IFCI,
IDBI,IIBI, SIDBI, IDFCL, EXIM, NABARD & ICICl. Meaning and
benefits of mutual funds, types, SEBI guideline







Name of the college: Govt. college for women kulana

Academic Session:

2024-25

Subject: : Corporate Law- | Name of Extension lecturer: Pankaj
Class: B.com 3™ sem

Month

Topic

August

Company: Meaning and Characteristics, Features of company
Types of companies,advantages and disadvantages of
incorporation.

September

Formation of Company: Promotion of company, Functions of
promoter,importance of promoter, Promoter’s remuneration
legal status of Promoter, Rights of promoters,Duties of
promoters, Liabilities of  promoter,Pre-incorporation
contracts, Incorporation and commencement of Business.
Prospectus: definition; Public offer, contents,

October

Memorandum of Association: Meaning,importance,clauses of
memorandum of association and their Alteration, Articles of
Association: Meaning, alteration of articles of association,

November

Borrowing Powers, Debentures and Charges




Subject: Corporate Accounting Name of Extension lecturer: Pankaj
Class: B.com 3™ sem

Month Topic

August Share Capital: Meaning, types, Accounting Treatment of issue,
forfeiture and reissue of Share, Buy- back of equity shares &
Sweat shares, Redemption of preference share,Issue of Bonus.

share

September Debenture: Meaning, Types. Issue and Redemption of
Debentures

October Valuation of Goodwill: Meaning, objectives, determinates and

main methods. Valuation of Shares: Meaning, objectives,
determinates and main methods.

November Profit or loss before and after incorporation. Final accounts of
companies.




Name of the college: Govt. college for women kulana

Academic Session: 2024-25

Subject: Human Resource Management Name of Extension lecturer: Pankaj
Class: B.com 3™ sem

Month Topic

August Definition, Importance objectives and scope of Human
Resource Management Function of Human Resource
Management:Managerial Operative Functions.Qualifiction
and Qualities of Human Resource manager in our organization

September Recruitment Selection and Training Recruitment: - Meaning,
Steps in recruitment policy, sources and modes of
recruitment, Factors affecting recruitment.
Selection:Meaning, Essentials of Selection Procedure, Stages
in Selection Procedure. Training: - Concept, Need and
importance of Training. Methods of Training: - On the job
Training , off the job Training, Principles of training

October Wage and Wage Incentives Wages: Meaning, Objective and
Theories of wages, Methods of wage Programme: - Time
wages and Piece wages methods Concept of wages: - Fair,
Minimum and Living wage, Factors determining wage
Structure of an organization, Wage Incentives: - Concept,
Need and Importance of Incentives. Special Incentives

November Industrial Relations: - Concept, Importance and Objectives of
industrial relations, Contents of industrial relations.
Participants of Industrial relation and Recruitment of good
Industrial relation Programme.




